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Charging and Remissions Policy 

Reviewed: February 2026
Next review: April 2028
Introduction
Elmwood Infant School and Nursery recognises the valuable contribution that a wide range of additional activities, such as trips, clubs and enrichment opportunities, can make to pupils’ education. We aim to provide such activities as part of a broad and balanced curriculum, as well as through optional, additional experiences that support pupils’ personal development and enjoyment of school. We also recognise the important role that extended school services, including breakfast club and after school care, play in supporting our families.

As an infant school, we do not offer residential visits; however, a residential section is maintained within this policy to ensure full compliance with statutory Department for Education guidance.

Our School Ethos

At Elmwood Infant School and Nursery, our work is guided by the following principles:

· Our purpose: To improve outcomes, transform lives and enable social mobility.

· Our values: Trust, kindness and endeavour.

· Our commitment: To provide consistently high‑quality education for all pupils, regardless of background, through a strong, supportive and collaborative school culture.

· Our approach: We achieve success through clear systems, a positive culture, strong academic practice and high‑quality pastoral care.

These principles underpin our decision‑making and ensure that our charging and remissions practices are fair, transparent and in line with statutory requirements.

Charging for school activities 

The Governing Board may request to make a charge for each pupil for activities organised by the school in the following circumstances:
Activities outside school hours
The full cost to each pupil of all approved activities and services deemed to be optional extras taking place outside school hours. 
This includes breakfast club and after school club facilities. Late charges are applied to any parent/carer who is late collecting their child/ren from after school club. 

Instrumental music lessons
Charges may be made for teaching an individual or groups of up to four, to play a musical instrument if the teaching is not part of the National Curriculum or a public examination syllabus being followed by the pupil. 
Materials and equipment 

Charges may be made in respect of the cost of materials, ingredients or equipment for certain aspects of the curriculum such as cookery or, if the parents have indicated in advance that they wish to own the finished product.
Lost or damaged school property 
Where willful damage/vandalism, neglect or loss of property relating to the school’s has incurred a cost, a charge may be made for the replacement of any item of school property that is lost or damaged, or a request for the item to be replaced.  This will apply to any resources/equipment on loan to the school form external agencies providing a service to the school or any damaged property belonging to a third party where the school has incurred a replacement or repair.

Residential School Trips

Elmwood Infant School and Nursery does not organise or offer residential visits due to the age of the pupils. This section is included to ensure full compliance with statutory Department for Education guidance on charging and remissions. Should the school’s provision change in the future, this policy will be reviewed and updated accordingly.

Voluntary Contributions 

We may ask parents for a voluntary contribution towards the cost of:

· any activity which takes place during school hours;  

· school equipment;   

· school funds generally. 

Requests will make it quite clear that contributions are voluntary and children of parents who do not contribute will not be treated any differently.  No pupil will be left out of an activity because their parents cannot make a contribution of any kind. Where there are not enough voluntary contributions to make the activity possible, and there is no way to make up the shortfall, then the activity will have to be cancelled.
Remissions
In circumstances of family hardship that make it difficult for pupils to take part in particular activities for which a charge is made or where parents are in receipt of family credit or income support, parents can apply in confidence for the remission of charges in part or in full. Authorisation of remission will be made by the Headteacher.
Children eligible for Pupil Premium funding will not be expected to pay for trips within the school day or before/after school enrichment activities organised by the school.

Children whose parents are in receipt of the following support payments will also be entitled to the remission of charges for board and lodging costs during residential school trips which take place largely during school hours.  A similar entitlement applies where the trip takes place outside of school hours but it is necessary as part of the national curriculum.

The relevant support payments are:
· Income Support; 
· Support under part VI of the Immigration and Asylum Act 1999;

· Child Tax Credit only, where the parent is not entitled to Working Tax Credit and whose annual income does not exceed the amount indicated by Her Majesty’s Revenue and Income (£16,190).
· Guarantee element of State Pension Credit.

· Employment and Support Allowance (income related)

· Universal Credit (income dependant)

Usual free school lunch entitlement verification procedures will be applied when considering remission of these charges.
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